
 Automation Guidelines for Envelopes 
and Inserts Sizes

Note: These are general guidelines. Please contact us to confi rm.ExtendYourReach.com

MINIMUM 
ENVELOPE SIZE

ENVELOPE STANDARDS

1/8” MIN. 
(3.0 MM)

1” 
(25.4MM)

3-1/2” 
(88.9 MM)

6” 
(152.4 MM)

MAXIMUM
ENVELOPE SIZE

(250.0 MM)
10” 

6-1/4” 
(158.7 MM)

1/8” MIN. 
(3.0 MM)

1-3/4” 
(44.4 MM)

9/16” 
(14.2 MM)

2-5/8” 
(66.7 MM)

NOT TO SCALE

INSERT MATERIAL STANDARDS
NOT TO SCALE

MINIMUM 
INSERT SIZE

MAXIMUM
INSERT SIZE

5-1/2” 
(139.7 MM)

3” 
(76.2 MM)

9-1/2” 
(241.0 MM)

6” 
(152.4 MM)


